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Why BillQuick? 
 

BillQuick is a project-centric system. This means that a project (job, matter or engagement) is the core 
element of the relationship between a company (firm) and its client (customer). It defines the scope of 
work being done for a client, how it should be processed, how it should be billed, and so on. 

 
Implementation of BillQuick is the right step towards increasing business productivity and investing in 
technology that helps you manage your business. This role-based brochure highlights the functions and 
features of BillQuick that are useful for owners, principals and partners. It focuses on important 
information needed for effective and efficient management of your company, clients, projects and 
overall business. In other words, it answers your question "What does BillQuick do for me?" 

 
 

Feature Overview 
 

 Project Center for efficient, all-in-one-place information 
 Dashboard with key performance metrics 

 More than 500 reports 

 Profitability and job cost reporting 

 Employee utilization and staff performance 

 Work-in-progress, billing and AR information  

 Report scheduling for automatic delivery  

 Budgets and project controls for better profits 

 Workflow, reminders and notifications 

 Built-in message system with email options 

 Project journal notes throughout the processes 

 Simple, fast anytime anywhere capture of time and expenses  

 Anytime anywhere real-time information 

 Tracking of marketing costs and overheads 

 Retainer management 

 Robust and flexible billing  

 Integration with QuickBooks, Sage 50 (formerly Peachtree Accounting) and MYOB (Australia) 

 Extensive security permissions 

 Extensive global and project business rules 
 Complete action log for audit trail  
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Dashboard  
 

 
 

Rather than run through menu commands, set filters, run reports and then read them one after another 
to find exceptions and visualize trends, the BillQuick Dashboard enables you to view important business 
metrics at-a-glance and keep track of key performance indicators. 

 
Whether through the reports, Dashboard or Project Center, real-time information is always available. To 
ensure you and your managers have critical information for decision-making, BillQuick offers anytime 
anywhere capture of time and expenses – in office or at remote locations. It also monitors timely entry 
and sends reminders to tardy timekeepers. You can view information on demand, have it automatically 
delivered to you, or set business alerts for key items. 

 
Information is extensive and customizable. The Dashboard offers 21 different key performance 
indicators to choose from. Along with the Project Center, you can quickly scan for exceptions that 
demand your attention. Over 400 reports provide financial, project and operational information. 
Reports can be customized, as needed. 

 
Bottom Line: With anywhere, anytime capture of time and expenses, and automated reminders for 
tardy timekeepers, you have on-demand information is that up-to-date, thus improving management 
and profitability. On-screen and in-context reports give you the right information at the right time. 
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Business Management Reports 
 

Some of the most popular and useful BillQuick reports for principals and partners include: 
 

Financial Reports  
 

1. AR Aging–90 days 
2. Billing Reconciliation Summary by Client 
3. Retainer Reconciliation Summary by Client 
4. Profit by Project–Billable Summary 
5. Client Snapshot with AR Aging 
6. Billed, Paid Owed Summary by Client 
7. Billed Services by Project & Activity with Write-Up/Down 
8. WIP Detail by Client and Project 
9. WIP Reconciliation 
10. Profit by Client, Project and Invoices–Billed Summary 
11. Profit by Timekeeper 
12. Project Cost Multiplier 
13. Cash Receipts Summary–Current Year & Last Year Comparison 
14. Cash Receipts Current Year and Last Year Comparison 

 

Operational Analysis Reports 
 

1. Labor Distribution 
2. Contract Analysis 
3. Contract Spent by Project– Services and Expenses 
4. Work in Hand by Client and Project 
5. Contract Services and Expenses-Percentage Billed 
6. WIP Summary & WIP Aging by Project 
7. Investment Summary by Client and Project 

 

Staff Analysis Reports 
 

1. Employee Utilization 
2. Staff Profit Report–Billed 
3. Employee Performance Summary 
4. Employee Realization–Gap Analysis 
5. Employee Realization Rate (Billing Performance) 

 
Below are a few report samples. 
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