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Why BillQuick? 
 

BillQuick is a project-centric system. The project is the core element of the relationship between a 
company and its client. It defines the scope of work that is being done for a client, how it should be 
processed, how it should be billed, and so on. 

 
Implementation of BillQuick for billing management is the right step towards increasing business 
productivity and investing in technology that helps you manage your billing process. BillQuick provides 
you with flexibility and variety in terms of billing rules, methods, payment terms, invoice formats and 
related decisions, thus minimizing billing time and effort. This role-based brochure highlights the 
functions and features of BillQuick that are useful for billing managers in a company. It focuses on 
important information needed for making billing decisions. In other words, it answers your question 
"What does BillQuick do for me?" 

 
 

Feature Overview 
 

 Client and project fee schedules with special bill rates 

 Bill rates based on job classification 

 11 billing arrangements including Hourly, Fixed Fee, Recurring and Cost Plus 

 Separate contract type and amount for each project and phase 

 Billing schedules 

 Flexible billing methods including joint, progress, batch billing, etc 

 3-stage billing process for shorter cycles  

 Invoice templates by contract type or project 

 Currency setup at client, project and employee level 

 Standard and custom payment terms 

 Invoice submission-approval workflow tracking 

 Auto-approve time and expenses 

 2 free-form memos per invoice 

 More than 180 invoice formats 

 Customizable invoices 

 GST, PST, HST and other VAT invoice and item taxes 

 Custom invoice number format 

 Reversal and editing of invoices 

 Integration of billing data with QuickBooks, Sage 50 (formerly Peachtree Accounting) and MYOB 

 Email option for invoices and their attachments besides print 

 Manual invoices 

 Global and project billing business rules 

 Retainage and retainer on projects 

 Memorized invoices, vendor bills and checks 

 Write-up or write-down time entries and net bill 

 Pre-billing and billing analysis reports 
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Billing Review  
 

 
 
Whether you make billing decisions on-screen or mark up a Billing Review report, BillQuick offers global 
to detailed control over how much is billed to a client for a project.  
 
Globally, you can just accept or replace the amount to bill. BillQuick handles write-up or down business 
rules behind the scenes. It is simple for Percent Complete billing too; enter the percent value and 
BillQuick calculates the amount to bill. As needed, you can apply a discount or retainer to a bill. 
 
When needed, you can work with details. For example, you can change time and expenses to non-
billable or write them off. Alternatively, items can be excluded from the invoice, putting them back into 
work-in-progress for later billing. If needed, you can write up or write down individual or groups of time 
entries.  
 
Invoice templates for projects control the look and feel of invoices but it is not rigid. You can add custom 
text and unlimited-length memos for describing the work being billed, reminding clients about a seminar 
or upcoming event, or just thanking clients for their business. 
 
Finally, you can batch process project bills into draft or final invoices at one time. For projects that 
require no billing decisions, you can bypass the standard billing process and create an invoice 
automatically. The invoice waits for your final check and delivery. 
 
Bottom Line: The billing process is measured in hours, not days or weeks. Presentation of information on 
an invoice is separate from the data, meaning you never need to manipulate data or manually prepare 
an invoice to make it look right.  
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Billing Management Reports 
 
Some of the most popular and useful BillQuick reports and invoices for billing managers include: 
 

Pre-Billing Reports 
 

1. Billing Review for Phased Projects – Detail 
2. Billing Review with Memos 
3. Contract Services – Percentage Billed 
4. Unapproved Time & Expenses 
5. Contract Spent by Project – Services and Expenses 
6. Project Contract Spent Summary – Phased Project 
7. Investment Summary by Project 
8. AR Aging – Days Outstanding 
9. AR Client Details by Project and Invoice with Payments Detail 
10. Write-Up/Down Summary by Project 

 

Invoices 
 

1. Hourly Invoice with Memo (GST) 
2. Hourly Invoice by Activity without Rate, Unit 
3. Fixed Invoice 
4. Joint Invoice Summarized 
5. Cost Plus By Classification 
6. Hourly Invoice by Employee 
7. Hourly Invoice with Billing History 
8. Hourly Invoice by Classification  
9. Joint Invoice 
10. Fixed Invoice with Extra Hours 
11. Fixed Invoice with Percent Complete  
12. Joint Invoice Phased with Percent Complete 
13. Joint Invoice with Contract Sum 
14. Phased Invoice with Expenses 

 

Post-Billing Analysis Reports 
 

1. WIP Reconciliation 
2. Billed Services by Project & Activity with Write-Up/Down 
3. Billing Reconciliation Summary by Client 
4. Billing Analysis by Project Manager 
5. Retainage Held and Paid by Client 

 
Below are a few report and invoice samples. 
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