
The$following$reports$are$selec2ons$from$our$standard$reports$included$with$ArchiOffice$
2012.$There$are$many$op2ons$you$can$use$to$sort$and$summarize$the$default$reports.$
Addi2onally,$there$is$no$limit$to$the$number$of$custom$reports$that$you$can$create$which$
can$take$any$informa2on$within$ArchiOffice$and$present$it$to$you$in$a$manner$that$
makes$sense$for$your$company.$

Time/Expense+Reports
Slip$Report$D$all$op2ons$selected/summary
Slip$Report$D$by$employee/summary/monthly
Slip$Report$D$by$employee/service$type/summary
Slip$Report$D$by$employee/service$type/project/summary
Slip$Report$D$by$project/detail/monthly
Slip$Report$D$by$project/summary
Slip$Report$D$by$service$type/summary
Time$Card$Half$Monthly
Time$Card$Profitability$D$summary
Time$Card$Profitability$D$detail
Expense$Card$D$by$employee/project/detail

Project+Reports
Project$List$with$Phases$&$Codes
Profitability$D$Accrued$D$by$principal/detail
Profitability$D$Cash$D$by$principal
Project$Billing$Summary$D$by$client/detail
Budget$vs$Actual$Dby$principal/detail
Budget$vs$Invoiced$D$by$principal/detail
Budget$Hours$D$by$principal/detail
SubmiSal$List$D$by$project$name
SubmiSal$Log$D$Architectural
SubmiSal$Log$D$Engineering

Billing+Reports
Work$in$Progress$with$Account$Receivable$Aging
Detail$Bill
Payments$D$monthly
Cash$Receipts$YearDtoDDate$Comparison
Billing$Analysis
Billing$Summary$D$by$client/detail
Contact$Bills$List
Contact$Transac2ons$List$
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TIME AND EXPENSE REPORT

Slip%Report
Sort%By:$All$Sort$Op2ons$Selected

Type:$Summary
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TIME AND EXPENSE REPORT

Slip%Report
Sort%By:$Employee
Type:%Summary
Totals:$Monthly
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TIME AND EXPENSE REPORT

Slip%Report
Sort%By:$Employee$and$Service$Type

Type:$Summary
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TIME AND EXPENSE REPORT

Slip%Report
Sort%By:$Employee,$Service$Type$and$Project

Type:$Summary
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